Emalil - View Shared
Resource Calendar

Viewing a Shared Resource to Outlook

In Outlook, go to the Calendar View and click on Open Calendar in the Ribbon:

i [ =
T e WIS — v =3 — o W 2 A Book

M Hew  Hew  Sobedule s Start ledtand | Todsy  Net Dy ‘Werk Wieth Meonih Siheduls alendsi  E-fnasdl  Shaie  Publsh  Calersfas
Agganrament Mesteag Rems ©  Mestng ©  Meeting 7 D Wi Wt = Broups»  Calendae Calendar Onbne » Pamasioes
Hew Loom Lo Te Il Astange Gl Managr Clendar Share Find

In the drop down, select From Room List...
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F&, Open Shared Calendar...

Find the Room calendar you would like to add to your Outlook profile, click on it, click Rooms ->
and click OK



Search: (%) Name enly () More columns  Address Book

Go | Al Rogms - regefesmm—— w |  Advamged Find

| rame Leeation Business Phant Capd

Room Art Museum Art Museum 20
Roce: WP Eait Bawding 1. BT
Roce: CWP Education Center Bawling 5. 519 2658025
Room OWT Prod. Asst. Bowiling 5. 312-265-6885
Roas: CWPWel Bawarling 5. 319-265-689
Roge: Fairfield Fairfigtd, lows
Foom Folence 109 Eneoutive Grandby Busiding 519200, 2808 12
Roos: Folence Uber Conl @1 319200280 25
Roces Furiondarm BigFool 20
Roge: Futionfars Edn Bay 1= 105 3
Room: Fusionfarm Messie
Rooa Fusionians Photo
Rocs: Futiordars Unicsan Fuisantaim B
Rogex Furionfarm Yeti 2
Room Gazette 106 Audio
Rooex Gazette 110 Prospecting
Ross: Gazette 112 Confesence &
Room Gazette 203 Small News )
Rooe Gazette 210 Large Hews 10
Rocs Gazette 211 Huddle
Roge: Gazetie Podiat The Gabetie
Rooex Mouwnt Pleasant Mount Fleasant, lowa
Rooex: Washington Washanglon, lows

£ ¥

——

The calendar should now show up on the left of your Outlook Calendar View:
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